
 

 

CEAC Outsourcing Company Limited is currently seeking a qualified and experienced candidate to fill the 

position Human Resource Officer, Talent Acquisition and Organization Development for our client, The 

Students’ Loan Bureau.   

QUALIFICATIONS  

• Bachelor’s Degree in Human Resource, Management or equivalent. 

• Three (3) years in Human Resources. 

SPECIFIC KNOWLEDGE 

• Knowledge of GOJ’s HR policies and procedures 

• Knowledge of Jamaica’s Labour and Industrial Relations legislations 

• Knowledge of the Compensation & Benefits Market. 

RESPONSIBILITIES 

Planning 

• Contribute to the development of the Corporate Services Branch's annual strategic planning process, 

resulting in the Branch's cascaded strategic plan and scorecard. 

• Update, in conjunction with direct supervisor, own Job Accountability, ensuring alignment to the 

Bureau's cascaded strategic plan and scorecard. 

• Develop, in conjunction with direct supervisor, own individual development plan arising from the 

performance review process. 

Execution 

• Plan and execute the Bureau’s workforce development analysis process, ensuring the organization 

structure is sufficient to support the SLB strategy. 

• Manage the Bureau’s recruitment, process, ensuring that SLB attracts and retain top talent to support 

the achievement of its strategic objectives. 

• Manage the Bureau’s on-boarding process, ensuring that new are seamlessly integrate into the culture 

and operations of the SLB. 

• Develop and execute the Bureau's compensation programme, ensuring that it is competitive, fair, and 

in line with the Bureau's strategic objectives. 

• Monitor and review the Bureau's compensation and benefits programme to ensure its effectiveness in 

attracting, motivating, and retaining high-performing employees. 

• Coach managers on recruitment and on-boarding issues, as required. 



 
Monitoring and Reporting 

• Contribute to the preparation of the Human Resources Section's monthly performance report in the 

scorecard format, attend the monthly HR strategy review meeting in discussing performance issues, 

ensuring there are diagnoses and corrective actions for any performance variances. 

SALARY RANGE: $3,501,526 - $4,709,163 

 
Apply:  recruitment@slbja.com  
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